
 COST Vademecum / Financial Instruments 

rev 270207 Financial Instruments 
 5 - General Action Support Grant 

 
 
 
  
 
 
 

5 - General Action Support Grant 
(GASG)  

 
 
5.1 - Introduction 1 
 
5.2 - Rules and procedures 1 
 
Annex A: Sample “Letter to the Local Organizer” 2 
 
Annex B: Sample Payment Request Form 3 
 



 

 

 



 COST Vademecum / Financial Instruments 

rev 270207 Financial Instruments 
 5 - General Action Support Grant - page 1 

 
5.1 - Introduction 
 
COST Actions Management Committee (MC) may assign up to 2.000 € per 
annum from within an Action budget to the MC chair as grant holder for the 
general support of the Action management. This grant can be used for the 
support and development of an Action Website, to be hosted on the server 
of one of the institutions represented on the MC. Such Website should only 
cover specific matters for the Action and should not duplicate material 
already published on the main COST Website in relation to COST and its 
structures etc. This Website should also be used for MC and Working Group 
business. This grant can also be used for the support of the Action's MC 
operation, such as secretarial support, small-scale Action-related ad hoc 
activities and support for preparatory events. The MC Chair, as grant holder, 
has to report on the expenditure of this fixed allocation at the MC meeting. 
 
 
5.2 - Rules and procedures 
 
The necessary steps for the grant application are described in the following 
step-by-step guide. An on-line registration tool will be available in a near 
future. 
 
a) Action Chair receives the approval of the MC to apply for a grant either in 
MC meeting or by written procedure; 
 
b) Action Chair informs COST Office about MC decision with reference to the 
decision (amount requested and date of MC meeting or date of written 
procedure) and submits his/her request for the grant to the COST Office by 
letter or e-mail; 
 
c) COST Office encodes the request under Grants/GASS and attaches the 
request letter/mail there; 
 
d) COST Office sends an acceptance letter and an payment request form to 
the MC Chair; 
 
e) MC Chair sends signed acceptance letter and completed payment- form 
to COST Office; 
 
f) COST Office sends approved payment form (SO) to Strasbourg for 
payment; 
 
g) Decision and final closure of grant to be minuted in MC meeting minutes. 
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Annex A: Sample “Letter to the Beneficiary” 

(document produced by COST Office IT tool) 
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Annex B: Sample Payment request fom 

(document produced by COST Office IT tool) 
 


	Text3: These are interim guidelines offering practical advice to participants reflecting the actual situation. They are subject to change following pending CSO decisions


